Thank you for reaching out to Center for Women in Transition as a potential volunteer.  Due to the sensitive nature of our work and level of confidentiality needed to protect our clients, staff and volunteers, all volunteer forms must be completed and training scheduled before you begin volunteering with CWIT.  Please call the Volunteer Coordinator at the number below when you receive this packet, so we can discuss your interests and plan your training schedule.  Then complete the enclosed forms and return to: 

Sherry Martens

Volunteer Coordinator

Center for Women in Transition

411 Butternut Dr.

Holland, MI  49424

sherrym@aplaceforwomen.org
616-494-1747

Forms included in this packet:
1. Volunteer Application – Complete and sign both pages.
2. Three Letters of Recommendation – Sign each reference form and then give one form to 3 friends, coworkers or family members to complete and return to CWIT.
3. Confidentiality Form – Sign and date.

4. Criminal Background Consent – Sign and date.

5. Child Protective Services Registry Consent – Complete form and sign consent.  Send completed form to CWIT with the other completed forms and we will send it in to CPS.  CPS will return the form to you first and you will need to return it to CWIT to be placed in your volunteer file.

6. A Copy of your Drivers License and proof of car insurance – These documents are required as part of you application file, a copy will be made when you meet with the Volunteer Coordinator.
7. Training Outline –   Enclosed is an outline of our volunteer training.  You need to attend only the sessions that are required for the job you are interested in volunteering for.   
Once again, thank you for your willingness to give the gift of your time and talent to Center for Women in Transition.   We look forward to the opportunity to work with you in the near future. 
